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ALTERNATIVES

SERVICES

Our Commitment

At Alternatives Funeral & Cremation Services, we believe every family
deserves compassionate guidance and unwavering support through
life's most challenging moments. Established in 1992, we are proudly
Canadian and family-owned pioneering affordable funeral and
cremation services across Metro Vancouver and Fraser Valley.

Our mission is clear: we place the families we serve at the heart of
everything we do, upholding honesty, integrity, and compassion at
every stage. Respect and dignity for those that have passed form the
cornerstone of our service, ensuring their life is honoured meaningfully
and thoughtfully.

Affordability has defined us as the original low-cost provider. By
maintaining our ethical commitments, we offer clear pricing without
compromising on quality or care. We deliver personalized service,
meeting families precisely where they are with thoughtful suggestions
and solutions tailored specifically to their needs.

Recognizing that comfort and confidence are essential, our Licensed
Funeral Directors provide distinctive in-home arrangement services.
This creates a supportive, pressure-free environment where families
can comfortably gather, discuss options, and make meaningful
decisions together. Families consistently share how this personal
approach empowers them, ensuring they feel supported, informed, and
secure in the decisions made.

For over 33 years, our goal has always been to be the go-to resource for
families in the Lower Mainland when dealing with a death, raising the
standard of care and service within the profession, and providing
families a convenient, affordable & common-sense “alternative” to the
traditional funeral home.

We truly are, the original Alternative.







Welcome to Your Executor’s Guide for
British Columbia

This guide was created to support you through the many duties and
decisions involved in serving as an executor. Inside, you'll find a clear,
step-by-step overview of 38 key tasks—from safeguarding assets and
notifying beneficiaries to filing taxes and distributing the estate.

While this guide offers helpful, practical direction, it is not intended to
replace professional legal or financial advice.

For the latest updates and additional tools, please visit our website.
You'll also find a curated list of trusted Referred Partners who can
provide expert assistance, including:

e Grief and Healing Support
e Lawyers

e Accountants

¢ Financial Advisors

¢ Real Estate Professionals

www.MyAlternatives.ca/executor-checklist

™

PEACEHOLD |

ESTATE DOCUMENTATION AND
IDENTITY THEFT PROTECTION

Peacehold™ is a trusted Canadian company that simplifies estate
administration by handling hundreds of practical tasks with care and
accuracy, providing a full year of one-on-one support from a
dedicated Associate—complementing, but not replacing, legal or
financial advice.
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Settling Estates With Confidence

1. Locate Documents and Notify Alternatives

D Check for preplanned funeral or cremation

arrangements. If you are unsure, Alternatives
can assist in determining if you have
prearrangements with Alternatives or another
funeral home.

D If there are no prearrangements, coordinate
with Alternatives to plan and pay for the
funeral and cremation arrangements.

D Notify the employer of the deceased if they
were employed at the time of death. Inquire
about any outstanding wages, benefits, or
insurance coverage.
Peacehold can assist you.

2. Determine if There Is a Will

D Search the deceased’'s home, safety deposit
box, or files for a last Will.

D If no valid Will is found or the appointed

Executor is unable/unwilling to act, you (or

another family member) may need to apply

for Letters of Administration (often called a
“Grant of Administration” in BC).

3. Decide Whether to Accept the

D Review the complexity of the estate (assets,
debts, family dynamics).

D If you decline to act, do not “intermeddle” with
estate assets beyond basic  funeral
arrangements.

D To renounce formally, file a Renunciation of
Probate with the BC Supreme Court. A
replacement Executor may need to be
agreed upon by beneficiaries or appointed by
the Court.
A lawyer can assist you.

4. Secure and Protect Valuable Assets

D Consider changing locks on the deceased’s
home if needed.

D Safely store valuables (jewellery, collectibles,
important documents) in a secure location
or safety deposit box.

D Make an inventory of assets for your records.
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5. Obtain the Death Certificates

[
]

Obtain at least one or two original death
certificates through Alternatives.
Alternatives can assist you.

Obtain at least two or three certified/
notarized copies through Alternatives to use
when notifying various agencies (e.g, banks,
insurance companies).

Alternatives can assist you.

6. Open an Estate Bank Account

Use this dedicated estate account for:

]
]

]

Depositing incoming funds (e.g, refunds,
ongoing payments owed to the deceased).

Paying outstanding estate-related
expenses.

Close or freeze the deceased’s personal
accounts when appropriate, redirecting any
legitimate automatic deposits or
withdrawals into the new estate account.

7. Keep Detailed Records

]
]

Maintain organized records of all
transactions, correspondence, actions taken
on behalf of the estate.

Periodically update beneficiaries in writing
about major actions or decisions.

8. Provide for Dependents and Secure
Ongoing Obligations

]

]
]

If there are minors or dependents, ensure
they have adequate financial support or
living arrangements.

Contact the Public Guardian and Trustee of
BC if beneficiaries are under 19 or cannot
manage their affairs due to incapacity.

Arrange for pet care if necessary.

9. Manage Real and Personal Property

]

Confirm existing insurance policies for the
deceased’s house, vehicle, or boat. Increase
coverage if property will remain vacant or is
at higher risk.

Peacehold can assist you.



Settling Estates With Confidence

Empty the home of perishable items;
consider cleaning or maintenance services if
the property is to remain vacant for an
extended period.

Notify ~ mortgage lenders or  strata
corporations(if applicable) of

the death and continue to make necessary
payments.

Peacehold can assist you.

10. Notify Beneficiaries and Family Members

]
[

]

Identify and contact all beneficiaries named
in the Will and other close family members.
Peacehold can assist you.

If beneficiaries do not receive anything (e.g, a
spouse is left out of the Will), seek legal advice
regarding possible wills variation under BC's
Wills, Estates and Successions Act.

Explain that distributions typically take time—
often a year or more, especially in complex
estates.

11. Gather All Relevant Documents

[

]
[

Birth certificate and/or marriage.

Land title documents and property tax
statements.

Investment certificates and statements
(RRSP, RRIF, TFSAs, shares, bonds, etc.).

Insurance documents (Iife insurance,
mortgage insurance, credit card insurance).

Complete a thorough inventory of the
deceased’s assets and liabilities.

12. Contact Financial Institutions

[

]
]

Inform banks, credit union, or investment
brokers of the death.

Update or close the deceased’s accounts,
transferring funds into the estate account
where appropriate.

Take note of maturity dates on GICs or other
investments to avoid penalties if possible.
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13. Manage Rental Property or

D If the deceased was renting, notify the
landlord and inquire about outstanding rent
or security deposits.

D If the deceased owned rental property,
inform tenants of the change and let them
know where to pay rent.

D Decide whether to sell or continue renting
the property, based on the Will's instructions
and estate liquidity.
A real estate professional can assist.

14. Notify Current or Former Employers

D Ask about unpaid benefits (vacation pay,
bonuses, etc.).

D Inquire about pension plan  or group
including entitlements, insurance survivor
benefits or death benefits.
Peacehold can assist you.

15. Notify Life Insurance Providers

D Gather policy numbers for personal, group,
credit card, or mortgage insurance.

D Submit claim forms for each policy— often
insurers require an original death certificate.
Peacehold can assist you.

16. Calculate the Estate’s Preliminary Value

D List and value all assets (real estate, vehicles,
personal belongings, investments).

D Assess debts and confirm their validity. If
debts exceed assets, the estate may be
insolvent—seek legal advice.

D Note that certain registered assets (RRSPs,
RRIFs, TFSAs) with named beneficiaries
generally bypass the estate.

17. Maintain Adequate Cash Reserves

Retain enough estate funds to cover:
[l Funeral costs
L] Taxes
[ Legal fees
[1 Other debts or expenses



Settling Estates With Confidence

E Avoid early distributions so you are not
personally liable if the estate later runs short
on funds.

18. Decide if Probate Is Required

Probate (in BC, officially called a “Grant of
D Probate” or g “Grant of Administration with

Will Annexed”) confirms the will's validity and

the executor’s authority.

A lawyer can assist you.

Probate is typically needed if:

D Financial institutions or Land Title Office
demand it; or

D There is real property held solely in the
deceased’'s name.

D If probate is not necessary, proceed with
administration; if uncertain, obtain legal
advice.

19. Complete a Wills Search
(if Probating the Will)

D Under BC rules, you must conduct a Wills
Search through Vital Statistics BC when
applying for probate. This ensures that any
other registered wills are identified.
A lawyer can assist you.

20. Apply for the Grant of Probate
(if Required)

D Submit the necessary forms and fees to the
BC Supreme Court Probate Registry.
A lawyer can assist you.

D Once granted, obtain certified copies of
your probate documents for transferring
assets (e.g., property, investments).

21. Claim Potential Veterans Affairs Benefits

D If the deceased served in the Canadian
Forces, there may be funeral or burial cost
support (through the Last Post Fund).
Peacehold can assist you.

22. Apply for Canada Pension Plan (CPP)
Death Benefit

D Notify Service Canada to claim the CPP
Death Benefit if applicable.
Peacehold can assist you.
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22. Apply for Canada Pension Plan (CPP)
Death Benefit

D Also check for possible CPP Survivor's Benefit
and CPP Children’s Benefit if there are
dependents under 25 enrolled in full-time
study.
Peacehold can assist you.

23. Cancel or Update Government Benefits

D Old Age Security (OAS): inform Service
Canada of the death. The final month’s
payment usually goes to the estate.
Peacehold can assist you.

D If the deceased received the Guaranteed
Income Supplement (GIS) or other benefits,
contact Service Canada for cancellation or
potential retroactive payments.
Peacehold can assist you.

24. Notify the BC Land Title Office
(if Property Is Solely Owned)

D Register the death on the property title (using
the probate grant, if requiredfj

D In BC, transferring property typically requires
filing the Transmission Application followed
by a Transfer to the rightful beneficiary.

25. Cancel or Update Various
Identification and Services

D Driver's license: Contact ICBC to cancel.
Peacehold can assist you.

D BC Services Card/Personal Health Number
(PHN).
Peacehold can assist you.

D Passports: Return or cancel if deceased had
one.
Peacehold can assist you.

D Social Insurance Number (SIN) should be
retired by contacting Service Canada.
Peacehold can assist you.

D If applicable, notify U.S. Social Security or
other international pension authorities.
Peacehold can assist you.

26. Cancel or Transfer Vehicle Ownership

D If the vehicle is no longer needed, sell or
transfer ownership to the designated
beneficiary.

9
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D Cancel or adjust auto insurance once the
sale or transfer is complete.

27. Close or Transfer Credit Cards and
Loyalty Programs

Contact credit card issuers to settle
outstanding balance and cancel cards.

D Check for credit card insurance coverage
that might pay the balance upon death.

D Transfer or redeem reward program points
(e.g. frequent flyer miles) if allowed.
Peacehold can assist you.

28. Cancel Memberships, Subscriptions, and
Utilities

D Cell phone, internet, TV or streaming services.

Clubs, professional memberships, and
D subscriptions (magazines, gym, etc.).
Peacehold can assist you.

Inquire about pro-rated refunds where
D applicable.
Peacehold can assist you.

29. Notify Credit Bureaus

D Alert Equifox Canada and  TransUnion
Canada of the death to help prevent identity
theft.
Peacehold can assist you.

30. Handle Firearms or Other Restricted Items

D If the deceased owned firearms or other
regulated property, ensure they are legally
transferred or surrendered according to
Canadian firearms regulations.
Peacehold can assist you.

31. Check Child and Family Benefits

D Cancel or update Child Tax Benefit or any
other provincial family benefits, if applicable.
Peacehold can assist you.

10
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32. Address Past and Final Tax Returns

D Confirm that all previous tax years were filed;
handle outstanding returns.
An accountant can assist you.

D Prepare the Terminal (Final) T1 Return, which
covers January 1 to the date of death.
An accountant can assist you.

Consider hiring a tax professional for

D complex estates, especially if the deceased
had business interests, multiple properties, or
foreign assets.

33. File an Estate Tax Return (T3) if Needed

D If the estate earns income after death (e.g.,
from rental properties or investments) and
remains open beyond the end of the
calendar year, you may need to file a T3 Trust
Return for each year the estate remains open.

An accountant can assist you.

34. Obtain a Tax Clearance Certificate

D A tax clearance certificate from the Canada
Revenue Agency confirms that all taxes owing
(by both the deceased and the estate) have
been paid.
An accountant can assist you.

D It is strongly recommended to get this
certificate before distributing the estate’s
assets.

35. Pay Outstanding Debts and Expenses

D Prioritize payment in accordance with BC
estate laws.
A lawyer can assist you.

D If uncertain about the validity of a claim,
consider publishing a notice to creditors in
BC's Gazette or local newspapers.

D Confirm whether credit lines, mortgages, or
loans had life insurance coverage that could
pay them off.

36. Prepare to Distribute the Estate

D Once debts, taxes, and administrative costs

are settled (and after the 210-day WESA
waiting period if a wills variation claim is
possible), you can consider distributing
assets.

12
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36. Prepare to Distribute the Estate

D Consider obtaining signed releases from
beneficiaries to confirm they are satisfied with
the estate accounting and distributions.
A lawyer can assist you.

37. Transfer or Liquidate Assets

D For assets like real estate not held jointly, you
may need to register the probate or
administration grant at the Land Title Office
and complete a transmission and transfer.
A lawyer can assist you.

For registered accounts (RRSP, TFSA) with
D named beneficiaries, arrange for direct
transfers.

Document each distribution with receipts
D signed by beneficiaries.
A lawyer can assist you.

38. Executor's Compensation and
Closing the Estate

D Executor compensation in BC is generally
guided by the Trustee Act, often around 3-5%
of the estate’s value, though it can vary.

Keep receipts for all estate-related costs; you
D are entitled to be reimbursed for reasonable
expenses.

Once the estate is fully administered and
D beneficiaries are satisfied, close the estate

bank account and keep records for a

prudent length of time (several years).

13
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ALTERNATIVES®

FUNERAL & CREMATION

SERVICES —

(604) 857-5779
care@MyAlternatives.ca
www.MyAlternatives.ca

Toll Free: 1-888-857-5917

3070 275A Street Aldergrove, BC V4W 3L4

Serving Metro Vancouver & Fraser Valley Since 1992

North & West Vancouver | Vancouver | Burnaby | New Westminster
Coquitlam | Port Moody | Port Coquitlam | Maple Ridge | Pitt Meadows
Richmond | Delta | Surrey | Cloverdale | White Rock | Langley
Aldergrove | Abbotsford | Mission | Chilliwack | Hope

*

Locally Owned & Operated

Partner Location in Reginag, Saskatchewan



